Aymestrey Parish Council Online Banking Arrangements and Policy
Background

Aymestrey Parish council banked with Lloyds Bank from February 2019 to November 2024 when
accounts with Unity Trust Bank were set up continuing the policy of online payment of invoices,
conditional upon authorisation by 2 councillors as signatories to the account.

Prior to online banking, all payments were made by cheque also requiring 2 councillor signatures.
When signing cheques signatories had access to documents and endorsed both these and the cheque
counterfoil at the time of signing the cheque.

Payment methods

Wherever possible payments are to be made by online banking. Payments may still be made by cheque
if specifically requested by the payee or if payment by internet banking is not possible within a
reasonable period.

In all circumstances payments will be made to the payee only and not to a third party.

Online banking permissions set with Unity Trust Bank.
Current Account

Clerk/RFO —
a) Set up payments but not authorise them.
b) Make internal transfers (funds to and from the Instant Access Account).
c) Set up beneficiaries.
d) Set up Direct Debits and Standing Orders.

Signatories —
a) Authorise payments but not set them up.
b) Authorise beneficiaries.

Specific Signatories, to be agreed by full council —
a) Set up payments and
b) Make internal transfers in the absence of the Clerk.

Payments authorised by 3pm Monday - Friday will be sent via the Faster Payments system, meaning
the funds, in most cases, will be available to the beneficiary that same day. Any payments authorised
after this time will be sent the next working day or, if it is a future payment, on the specified date,
subject to funds being available.

All payments are subject to Unity Bank internal anti-money laundering and fraud checking processes
which may delay the debit being applied in certain circumstances.

Instant Access Account. The clerk/RFO is the administrator and will transfer funds to cover expected
expenditure. No payments can be made from this account.

Unity Trust Banking arrangements (some of which differ from Lloyds)
a) New beneficiaries to be authorised by two signatories.
b) All payments to be authorised by two signatories.
c) Once authorised, payments are ‘released’ three times a day. 10am, noon and 3pm.
d) If a payment is authorised after 3pm, it will go through at 10am on the following working day.
e) Ability to advise signatories of payments requiring authorisation.



Aymestrey Parish Council Online Banking Policy

Payments to regular payees. Payee bank details to be checked against the bank by Finance Group
at least annually. This is to check the clerk/RFO has entered correct details.

Payments to new payees. Evidence of payee bank details to be checked against the bank prior to
authorisation by signatories. This is to check the clerk/RFO has entered correct detalils.

Payments after Parish Council meetings. After resolution to make payments listed on the agenda,
the clerk/RFO will set up payments, and email at least 2 signatories requesting authorisation, ensuring
copies of invoices have been provided.

Payments made between meetings. After resolution to make payments between meetings, and upon
receipt of relevant invoice, the clerk/RFO will set up payment, email at least 2 signatories requesting
authorisation, and attach a copy of the invoice. Signatories will check payment details on the invoice
against the bank.

In the event that a signatory is not satisfied with the documentation they are to notify the clerk/RFO,
copy to all other signatories of the requirement for further information.

After authorisation. Once authorised by 2 signatories, payments will be made and the names of
members who authorised the transaction recorded by Unity Trust Bank.

The clerk/RFO will print a .pdf of the authorisation record. This will be filed with the invoice, providing
evidence of which members authorised the payment.
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